NOTICE OF FINANCIAL ASSISTANCE AWARD INSTRUCTIONS
This form shall be completed in accordance with the following instructions.  For any clarifications or additional information that might be needed, consult the DOE Guide To Financial Assistance (DOE GFA).

	Insert in the space provided, in the line which begins, “Under the Authority of Public Law…” the number and the name of the Public Law which authorizes this award.  On the line below, enter the title of the pertinent program.

Block 1 – Enter the project title as it appears in the SF-424 or equivalent application/proposal face sheet.

Block 2 – Place a checkmark in the box beside the appropriate financial assistance instrument.

Block 3 – Enter the name, address and telephone number of the applicant/proposer.  If available, you should also enter the fax number and e-mail addresses.

Block 4 – Enter the instrument number. (See the IPAR Handbook.)

Block 5 – Enter the appropriate amendment number. . (See the IPAR Handbook.)

Block 6 – Enter the starting date and expiration date for the current budget period.  If a budget period is being changed, enter the starting date and expiration date for the budget period, as changed.

Block 7 - Enter the starting date and anticipated completion date for the project.  If a project period is being changed, enter the starting date and anticipated completion date for the project period, as changed.

Block 8 – Enter the name and telephone number of the individual designated by the applicant/proposer as the director of the project.  If other key persons need to be identified, enter their names and  telephone numbers here.

Block 9 – Enter the name and telephone number of the individual designated by the applicant/proposer as the contact for all business matters.

Block 10 – Place a checkmark in the box opposite the term which identifies the type of action being taken.  The terms are defined in the DOE GFA.

Block 11 - Enter the name, address and telephone number of the individual designated by the DOE Program Office as the Project Officer.

Block 12 - Enter the name, address and telephone number of the individual/organization who will administer the agreement for DOE.

Block 13 – Place a checkmark in the box beside the applicable recipient type.  If the recipient is a for-profit organization also check one of the lower boxes as follows: “C” for Corporation, “P” for Partnership and “SP” for Sole Proprietorship.  If the recipient is of a type not indicated place a checkmark in the box beside “Other” and identify the recipient type in the space provided.

Block 14 – Enter where indicated, the appropriate symbol, B&R number, Fund Type (FT) AFP Code/Object Class (OC) and CFA Number from the Procurement Request Authorization (DOE F 4200.33).  Completion of Block 14d. is required only for awards made by Headquarters.

Block 15 – Enter the applicant’s/proposer’s Federal Employer Identification No. from the SF424 face sheet, or if the applicant/proposer is an individual, enter his/her social security number.  Enter the applicant/proposer DUNS No.
	
	Block 16 – Entries should be made as follows.  (If no dollar entry is appropriate a zero should be entered to indicate there was no error of omission.)

Line a.(1) – Enter the amount of DOE funds obligated by this action.

Line a.(2) – Enter the amount of DOE funds not expended in prior budget periods, if any, authorized by DOE for expenditure in the current budget period.

Line a.(3) – Enter the amount of DOE funds previously obligated in the current budget period.

Line a.(4) – Enter DOE’s share of the total approved budget shown on Line a.(6).

Line a.(5) – Enter the recipient’s share of the total approved budget shown on Line a.(6).

Line a.(6) – Enter the total approved budget for the current budget period (Add the amounts in lines a.(4) and a.(5).)

Line b.(1) – Enter the amount of DOE funds obligated in the current budget period.  (Add the amounts in lines a.(1) and a.(3).)

Line b.(2) – Enter the amount obligated by DOE in prior budget periods.

Line b.(3) – Enter the amount obligated by DOE in the project period to date.  (Add the amounts in lines b.(1) and b.(2).)

Block 17 – Must be completed for cooperative agreements.  Contracting Officers may exercise discretion as to whether to complete it for grants.  Enter in the blank provided, the amount which represents the current estimate of total funds and dollar value of in-kind contributions (both DOE and recipient shares) needed to carry out the entire project.  Include all funds and contributions previously provided, those being provided by this action, and all anticipated future obligations and contributions of both parties.

Block 18 – Complete as follows:

Item a. – No entry necessary.

Item b. – Enter the legal citation from the Code of Federal Regulations or Federal Register and the effective date for the program regulations applicable to the program under which the award is made.

Item c. – No entry necessary.

Item d. – In the blank provided, enter the date of the application/proposal.  (If SF424 is used, see block 18e on page 1.)  Place a checkmark in the appropriate box to indicate whether the application/proposal was accepted as submitted or with negotiated changes.

Block 19 – Enter any explanation or advisory comments which are required for, or applicable to, this action.

Block 20 – Will be completed by the recipient.

Block 21 – The Contracting Officer shall sign and date the top line.  His/Her name and title should be entered on the next two lines.   This box must be signed prior to forwarding to recipient.


